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N E P A L - A T - A - G L A N C E

Nepal is a small, landlocked country situated between India and China. Nepal, the birth 
place of Gautam Buddha and long Himalayan range with world's highest peak Mount 
Everest holds its unique identity in the world. It has a marvelous natural beauty and 
amazing landscapes. The influential architectural genius of the past brings alive the
culture of Nepal. Thousands of temples andshrines still survive amidst themodern 
changes.

Nepal stands tall as a nation of peace, love and harmony, the people of this country have
diverse religious and ethnic backgrounds yet blended perfectly as one community. There
are numerous cultural and religious festivities celebrated round the year which makes it 
a land of joy and celebration. Nepal remains one of the few countries having such a vast 
and  complex cultures.

Nepal has been recognized mainly as The birth place of lord Gautam Buddha, the light of 
Asia, Mountain ranges with highest peaks in the world, including Mt. Everest, The Country 
of natural Heaven, The Country of brave Gurkhas, the place to experiment with various 
spiritual practices, The country of temples, art, culture and historically significant reli-
gious sites, The Country for adventurous people, The best place for recreation
and holidays from around the world.

Above all, the honest and every welcoming people are well-known in the world. It is one 
of the most exciting destination for all who love travelling and adventure. It is probably 
the richest country in terms of its natural beauty, biodiversity, cultures and traditions, art 
and historic architectures.The Nepalese people have always been preferred to other 
societies for their simplicity and their prowess for diligent working abilities. They have 
proved their efficiency in protecting many countries and building great cities.



O U R  A S S O C I A T E S

ITgives us a pleasure to introduce our
company Kantipur Manpower Service Pvt. Ltd., 
which was established in 2004 and our services. 
We are the leading ISO 9001-2000 Certified 
Recruitment Company in Nepal. We align our-
selves with our client and candidates as part-
ners to assist them in achieving their goals and 
objectives. We have developed a reputation as 
a premier recruitment company, especially in 
the area of human resources solutions in the 
Middle East, Far East Macao, Malaysia, Hong 
Kong and many more. We are strategically 
located in Samakhusi-03, heart of Kathmandu 
city and prime business hub with easier acces-
sibility and reach from other areas.

Kantipur Manpower Service is one of the Nepal's 
leading recruitment consultant covering the 
Hospitality, Security, Engineering, Construction, 
IT and other sectors. 

ABOUT US

www.kantipurmanpower.com



www.kantipurmanpower.com

GO THE
EXTRA MILE
WITH US

Kantipur Manpower Service Pvt. Ltd, holding Government approved license number 
523/061/062 is an international recruitment and employment agency based in Nepal provid-
ing clients with the most innovative executive search and selection methodologies for best HR 
solutions . Our team offers high quality services to provide the best outcomes in the recruit-
ment and employment of personnel from a diverse set of business sectors.

At Kantipur Manpower, we have the ability to align diversified and intricate HR needs of our 
clients by providing reliable and strategic staffing solutions. By understanding the significance 
of aligning talent strategy with business strategy we tend to offer workforce solution that drive 
businesses forward. Our capability in fast delivery has gained us the reputation of being a reli-
able and efficient global executive search firm and has always been dedicated to supplying 
quality employees to companies and changing lives through providing the Nepali workforce 
with career opportunities. We are the global reliable source of qualified workers from Nepal.

Our recruiting methods are designed to evaluate each individual candidate and match him or 
her with a position that allows them to maximize their potential. We know that productive 
people are a business’s greatest asset, and our experience in placing Nepal’s workforce 
abroad assures that companies can count on us for employees who can help them achieve 
their visions. With our domestic agencies spread across Nepal’s topography, we have access 
to a wealth of eligible workers ranging from unskilled and skilled laborers to educated profes-
sionals. Our clients on our professional recruiting to fill positions in a wide range of industries. 
We’ve earned the trust of our clients through matching the right candidates with the right
opportunities – our discretion and attention to placing workers where their skills are valued is 
why we remain a reliable source for both job seekers and employers.



I am pleased to introduce our reputation, credibility in international recruitment field in
outsourcing Nepalese Human resources and consequently request you to appoint us 

your recruitment Agent.

As premier foreign employment company Kantipur Manpower Service Pvt. Ltd. ranks 
second to none in human resources recruitment, which provides the best options and 

compromise between recruitment cost, timely service and workers reliability. This 
process of designing and executing these professional recruitments has earned the 

best recruitment company. 

The target groups of Kantipur Manpower Service Pvt. Ltd are those clients for whom 
we have recruited thousands of Nepalese workforce in Middle East and Far East. We 

recruitment package tailored to their individual company needs and time
requirements for their human resources needs. 

As a well-established recruitment company and intermediary in your service, we keep 
the promise to our clients and customers - JUST IN TIME & EVERYTIME.

Dhanlal Jaishi
Chairman

www.kantipurmanpower.com



Honorable clients I am delighted to convey my feelings in conjunction with 
manpower, for establishing a class of our own. I have traveled the entire 

across for the search of a Genuine and skilled Manpower. I have visited several

experience, learn and know the weak points. I am proud to say that Kantipur 
Manpower Service Pvt. Ltd is one of the Leading Government recognized Job 
Consultants and recruiting Agency in Nepal providing unmatched recruiting 
and manpower management Services and one of the few organization that 

are driven by integrity, commitment, hard work, rewards and the zeal to excel, 
to provide an excellent customer focused recruitment service coupled with 

an intelligent, consultative and honest approach towards its clients and
candidates. We maintain service levels of the highest standard to provide 

quick response times, search accuracy for both clients and candidates and 
full consultative advice.

Rabin Kandel
CEO

ww.kantipurmanpower.com



O U R - T E A M

THE RECRUITMENT OPERATIONS TEAM CONSISTS OF
PERSONNEL FROM THE FOLLOWING DEPARTMENTS :

Kantipur Manpower Service Pvt.Ltd is a team of experts with many years experience
in the comprehensive support of companies, institutions and other units in the public

and private sector in the area of selection and recruitment of qualified personnel.
We specialize in offering all the capabilities of a large recruitment company with the

personalized service that you would expect from privately owned operation. All projects 
are headed by our Chief Executive Director, who provides overall strategic direction and 

advice to organizations. Our panel of experienced personnel comprising project
coordinators, recruitment professionals, HR professionals, technical consultants, Indus

-try experts and seasoned interviewers are expert at executing the entire recruitment
process in a manner that best suits the interest of the employer’s organization. Kantipur 

strongly believes that teamwork is the key to success and that mutual understanding 
coupled with professional networking,personal edge and communication makes for a 

successful business. For the CEO, representing an organization.He asserts that with staff 
support and exchange of ideas between employer and employees,the company

delivers nothing but the best to its clients.

Technical Consultants & Sourcing Department

HR & Mobilization Department

Visa Processing Department

Immigration Department

Ticketing & Travel Department

IT Department

www.kantipurmanpower.com



O R G A N I Z A T I O N  C H A R T

Dhanlal jaishi
Chairman

rabin kandel
CEO

human resource specialistsgeneral manager chartered accountant

BUSINESS DEVELOMENT
MANAGER

OVERSEAS MARKETING
MANAGER

ACCOUNTANT

PUBLIC RELATION
OFFICER (1)

PUBLIC RELATION
OFFICER (2)

CASHIER

OFFICE ASSISTANT IT ASSISTANT OFFICE SECRETARY

GOVERNMENT RELATED
OFFICER

LABOUR COUNSELLOR RECEPTIONIST

STEWARD OFFICE BOY DRIVER

ADMIN MANAGER

OPERATION MANAGER

SENIOR DOCUMENT
CONTROLLER

JUNIOR DOCUMENT
CONTROLLER

COOK

SECURITY GUARD

www.kantipurmanpower.com



Quality, honesty, and reliability are the fundamental pillars of Kantipur Manpower
Service Pvt. Ltd. 
per your requirement and on time. Kantipur Manpower Service Pvt. Ltd. speciali-
zes in assisting to recruit Manpower for supporting our clients in all aspects of the
business start-up cycle from concept to operation. The services of oursincere, hon-
est and disciplined candidates with proven morals and productivity will help boost

We believe in long-term collaboration

goal VISION MISSION

The Goal of Kantipur 
Manpower is to pro-
vide the best service 

for our clients and
candidates, with 

being honest always.
We are committed 

to maintaining a 
high

level of professional-
ism, in all aspects of

our business.

Our vision is to 
become a top 

ranked resource for 
quality manpower 

from Nepal, equally 
admired by job 
aspirants and 

business establish-
ments across the 

globe for promoting 
ethical, reliable and 
transparent recruit-

ment processes. 

Provide ethical 
recruitment exper-
tise and help to get 
the right people in 

the right placeat the 
right time. 

www.kantipurmanpower.com



Our Mission 

Our Vision 

It is our mission to support our clients
through their current and future business

challenges. Our activities, aimed at finding
a balance in the labour market serve to
give our clients significance, which will
support their business development via

the growth of employment or improvement
in the quality of their human

resources.

Our Philosophy

Vision

Mission

Philosophy

“GO
THE

EXTRA
MILE

WITH 
US”

Kantipur Manpower Service Pvt. Ltd. shall be the 
undisputed leader in the country’s recruitment and 

placement industry by continually providing our 
clients with world-class and top notch service and 
competent workforce, by constantly upgrading its 

facilities and systems and by strengthening 
sustainable productive relationship within our 

employees and candidates. 

Right Human For Right Mission.
Kantipur Manpower Service Pvt. Ltd. recognizes 
the global need for employement. We want to 

provide our clients top notch, world-class, 
personalized service and to provide the needy 

Nepalese workers the opportunity to work 
overseas. We achieve to aim to continually 

provide employers with competent employees 
and help workers enhance their competence 

thereby raising the competitiveness of the 
workforce.

www.kantipurmanpower.com



Kantipur Manpower Company Values

www.kantipurmanpower.com

EXCELLENCE
in anything we do

LOYALTY
to our clients

and employees

ENVIRONMENT
RESPONSIBILITY
to produce our envi-
ronment & promote

sustainability 

EMPOWERMENT
to do what needs to

be done, when it's
needed

DEDICATION
to the hardwork

needed to success 

TEAMWORK
to produce greater

results together 

RESPECT
for our clients,

employees

HONESTY
at all times 



O U R  C O R E  V A L U E S

INNOVATE & IMPROVE
Innovation opens a window for creativity 
and high performance. We are committed 
to our continuous growth & development.

TEAMWORK
We work as a team. We share       
knowledge, experience and leverage 
continuous improvement for learning.

INTEGRITY
All individuals are accountable for the 
highest standards of ethical behavior. 
We deliver recruitment services with 
honesty, transparency, equality and 
consistency.

TRANSPARENCY
We maintain total transparency with 
both recruiter and employee at the 
time of recruitment.

POSITIVITY
We strive to have a positive 
attitude in all that we do.

LAW
We respect the international laws 
and the laws of each nation and do 
our business there adequately.

www.kantipurmanpower.com
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K A N T I P U R  C O D E  O F  C O N D U C T

Compliance of Labor Act 2074
of Nepal Government.

04
STEP

Equal opportunities of employment 
and freely chosen employment.

Increasing Environmental Safety 
Performance.

Protecting the reasonable privacy 
expectations of personal information 
and continual improvement of     
management system.

CODE OF 
CONDUCT

02
STEP

unhuman activities. 

Zero tolerance on harassment, all 
forms of bribery, corruption, extortion 
and embezzlement, Misconduct,03

STEP

05
STEP Ensuring Occupational Health and 

Safety and Intellectual property rights 
are to be respected.

06
STEP Zero cost, Fair, transparent, ethical 

recruitment  and Achieving Higher 
Customer Satisfaction. 

Non-Discrimination/Non-Harassment 
& Freedom of association.
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R E C R U I T M E N T  P O L I C Y

ZERO COST RECRUITMENT POLICY

Kantipur Manpower Service recruitment payments 
do not amount to modern labor, it has been evident to 
other authorities that it can coach to debt bondage 
and the condition of freedom. The law is explicit on 
what a recruitment agency can and cannot assess a 
potential worker. An employment agency must not 
assess a charge on potential workers a fee for finding 
you work or attempting to find that person 
work. Nevertheless, the agency may 
levy for other services including, but not 
confined to, provision training,       
preparation of an appropriate CV,
accommodation, conveyance,
and uniform.

ETHICAL RECRUITMENT
Our team of consulting connoisseurs in equilibrium, 
engagement, leadership evolution, govt. search, and 
surveys, use industry-leading information and 
analytics to empower shoppers. Kantipur manage 
to strength expertise and command to tailor             
universal consulting solutions. At Kantipur Human 
Resources and Compensation, Consulting applies, 
we supervise to facilitate organizations to attract. 
leaders, and reward success to optimize talent, have  
             interaction workers, structure well-being.

   not confined to, provision training, prepa 
         ration of an appropriate CV, accommo 
            dation, conveyance, and uniform  

     develope leaders, and reward  
       success to optimize structure   
         well-being.    

Recruiting in this day and age could
be a challenge. It’s obtaining a lot of this
 with throw companies and throw                  
appropriations however with identical 
common results. Kantipur Manpower Service
Pvt. Ltd. operates to grant a number of the 
greatest common enlisting challenges that 
you merely can be encountering in your 
career and information concerning how you’ll 
be able to overwhelm them.  

FAIR SOURCING

RESPONSIBLE
PLACEMENT

Employment businesses like
Kantipur Manpower Service Group

also typically referred to a agencies
                 interact with a work-seeker. Emplo

         ment agencies realize work with work seekers 
UN agency fair measure used and produced by 

employers. This often known as ‘permanent 
employment as a result of once the employee has 

been taken on, they’re a worker of the corporate 
they’re operating for. Nevertheless, completely 

different rules apply to recreation and modeling.

RECRUITMENT
POLICY
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T H E  G E N E R A L  S T E P S  F O R
T H E  R E C R U I T M E N T  A S S E S S M E N T

All the interested foreign employers should recruit through the licensed agencies registered under the
Department of Labor of Nepalese Government of Nepal.These agents make direct contact and nego-
tiate with the overseas employers for procuring manpower requirements. On receipt of authenticated
vacancy demand from the overseas employer, the licensed agent, Kantipur Manpower Service Pvt.
Ltd. applies to the Director General of Labor Department for the recruitment permission. Labor Depart-
ment is the principal Government authority which supervises and monitors the recruitment process of
the recruitment agencies and provides permission to export the manpower. The Kantipur Manpower
Servicesl Pvt. Ltd. (Licensed Agent) agent should apply in the Department with the following authenti-
cated documents for the recruitment permission.

-

-

Recruitment Procedure

Step 2: Pre Approval

How to recruit from Nepal!

On receipt of the all required set of Demand 
Documents from Employer, we approach to 
the Department of Foreign Employment for 
government permission and they may contact 
you directly to verify these documents. On such 
occasions we kindly request you for your kind 
co-operation with this verification please.

Step 3: Interview Assessment
Screening the suitable Candidates through Biodata
to initial processing for apply, will be collected from
applicants, an interview and trade test will be con-
ducted by the emplover (if required) or it directly
conducted by agency representative under the given
selection criterion by employer. Entry the details of
applicants on computerdata system. Normally we
furnish following step and time taken to select the
candidate.
• Day 01: Advertising in authorized daily news

papers.
• Day 10: Pre-screening of all suitable candi

dates.
• Day10: Final interviewof candidates by the

client and trade testswhere applicable.

Once the documents verified by the Depart-
ment of Foreign Employment they give us the 
permission to do concern affairs. We call the 
candidate through advertise in Newspapers, 
local fm radio, Internal Networks, visiting train-
ing institute.

01

04

05

02

03

08

06

07

06

Receipt of complete set of 
Demand Documents

from Employer

Mobilization
(Ticketing &Immigration 

Clearance)

Demand Verification & 
Pre-Approval(Department 

of Foreign Employment)

Interview Assessment 
(Screening the 

Suitable Candidates)

Medical Check upVisa Processing

Receipt of visa

Orientation Class

(Entire Recruitment Cycle)

Work
Flow Chart

Documentation and Check list
(For Visa Processing)
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Step 4: Medical Check -up
All the selected candidates will be sent to the GCC 
approved licensed Medical centre for diagnose 
on AIDS, T.B. infection and other disease. Medical-
check-up points meet to under the GCC health 
standard.

Step 5: Documentation & Check list
All the medically fit candidates Interview assess-
ment record will be forwarded to the employer 
along with copy of passport, Bio- data, Photo-
graphs, Medicallyfitness report and other neces-
sary supporting documents by the Kantipur
Manpower Services Pvt. Ltd.

Step 6: Visa Process
The employer will apply those required selected
applicants document to the concerned govern-
ment authority of their respective country. Only 
the visa processes of candidates who are medi-
cally fit, complete by documents checklist and 
available for travel are processed.

Step 7: Receipt of Visas
The employer will be informed about Entry 
Permit/NOC/ Visa advise and forward to Bridge 
Sky International Pvt. Ltd. via Fast courier services, 
Fax or Email once it out from Govt.
Authority. In the cases of Saudi Arabia, after 
obtaining authenticate papers, Kantipur Manpo-
wer Service will process for visa endorse from 
respective Embassy of Saudi Arabian Govern-
ment consulate where the blocked visa

Step 8: Orientation
We call all visa receipt candidate for Orientation.
This plays a very important role. We brief all the 
workers about their jobs, safety procedures, the 
climbing conditions, teach them to honor the 
different religions, rules and regulations of the 
country, customs and traditions of the other 
nationalities they will meet andwork with. And we 
pay special attention to make them understand 
and respect the Islamic traditions. The object is to 
give them some idea of their place of work and 
environment before their departure so that they 
can adjust easily to their new environment on 
their arrival in the place of work.

Step 9: Mobilization
On receipt of the visas we try to dispatch them as 
soon as possible and as per our experience we 
normally send them from the day 7 to1 4 days. As 
for SaudiArabia, the candidates will be deployed 
within 35 days to some time it might take 2 
months time from the day the original visa docu-
ments are received by us in Nepal. Kantipur 
Manpower Service Pvt. Ltd. will inform to the flight 
schedule of the workers at least 2 days in 
advance as before we submit all documents to 
the Department of Foriegn Employment for the 
immigration clearance.
The employer will receive the workers for the 
airport of their respective destination/countries.
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PROCESS
FLOW CHART

CLIENT
APPROACH

KICKOFF
MEETING

DEMAND LETTER
ATTESTATION

PRE APPROVAL
FROM LABOUR
DEPARTMENT

SOURCING FROM
EXISTING

DATA BANK

IMMIGRATION
PAPER WORK
CLEARANCE

RELEASING
NEWSPAPER

PRACTICAL
TRADE TEST

MEDICAL
CHECK UP

SCREENING OF
SHORTLISTED
APPLICANTS

INTERVIEW
PROCEDURE

VISA STAMP
PROCESSING

DEPARTURE OF
CANDIDATES
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• Electrical Engineer
• Mechanical Engineer

• Electronic Engineer
• Civil Engineer

ENGINEERING •x-British Army
•Ex-Indian Army
•Ex-Nepalese Army
•Ex-Nepal Police
•Watch Man 

•Security Officer
•Security Supervisor
•Civil Security Guard

•Body Guard & many more

SECURITY SECTOR
• HVAC Engineers
• HVAC Foreman

• HVAC Supervisors
• HVAC Technicians

AIR CONDITIONING (WINDOW TYPE,
SPLIT LEVEL & CENTRAL UNIT)

•Computer Engineer
•System Administrator
•Software Engineer
•Programmers
•System Analysts
•Network Administrators

•Data Entry Operators
•Computer Operators

•Computer Technicians
•Database Operators

•Data Entry Clerks

INFORMATION TECHNOLOGY

•Pattern Makers
•Cutting Masters
•Production Managers

•Supervisors
•Tailors

•Checker, Helpers

GARMENTS AND TEXTILE
•Electricians
•Plumbers, Welders,
  Steel Fixers & Pipe Fitters
•Carpenters
  (Finishing & Shuttering)
•Electronic Technicians
•Painters (Spray Wall)

•Mason- Construction
Helpers

•Mason- Brick Layers
•Mason -Tile/

Marble Fitters
•Labour

BUILDING STRUCTURE MAINTENANCE
& CONSTRUCTION GROUP

W e  s u p p l y 
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• Salesman
• Check out Cashiers
• Trolley Boys

• Shelves Rack Organizers
• Cleaners

SUPERMARKET
• Light Vehicle Drivers
• Car/Van/Mini-bus Drivers
• Heavy Equipment Operators
• Truck/Lorry/Trailer/Forklift/Crane Drivers
• Motor/Grader/Dozer/Backhoe/Roller

VEHICLE/HEAVY EQUIPMENTS OPERATOR
AUTO MECHANIC & MAINTENANCE

• Bulldozer/Scrapper Operators
• Auto Mechanic/Diesel Machine Mechanics
• Heavy Duty Mechanics
• Wireless Technicians/Bar Benders

OPERATORS

 

•Officer Manager
•Assist Manager
•Manager-Marketing,

Sales
•Administration

Accountants, Cashiers
•Secretaries, Storekeepers,
Purchasers

•Clerks, Typists, Data Entry
Operators

•Office Boys
•Tea Boys
•Bell Boys

•Data Entry Operators
•Computer Operators

•Computer Technicians
•Database Operators

•Data Entry Clerks

OFFICIAL PERSONNEL
MANAGEMENT GROUP • Doctor Gynecology (Surgeon) MRCOG

• Doctor Physician (General) MD
• Doctor Surgeon (General) MD
• Doctor (Gynecology) MS
• Doctor (Urology) MS
• Doctor Skin (Skin & UD) MD
• Doctor (Nepharthology) MD
• Nurses (General Wards) Diploma
• Nurses (Midwifery Gynecology) Diploma
• Nurses (ICU) Diploma
• Nurses (Surgery Operation Theatre) Diploma
• Asst. Nurses (Cleaners) Male -Diploma
• Technician Lab Diploma
• X-Ray Technicians Diploma

DOCTOR/NURSE • Manager & Assist Manager
• Public Relation Officer &

Restaurant Captain
• Cooks (Continental, Chinese,

Indian & Arabic)
• Asst. Cooks
• Waiters
• Stewards
• Fast Food Crew
• Food and Beverage Controllers
• Food and Beverage Manager
• Bakers
• Barmen
• Kitchen Helpers
• Dishwasher men
• Laundry Men

• Pressmen
• Janitors

• House Keepers,
Room Makers 

HOTEL & CATERING

W e  s u p p l y
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L I C E N S E  &  C E R T I F I C A T E S
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M A N U F A C T U R I N G  &
P R O D U C T I O N

H O T E L S
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R E C R U I T M E N T

R E T A I L

O T H E R S
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A P P R E C I A T I O N
C E R T I F I C A T E



www.kantipurmanpower.com

A P P R E C I A T I O N
C E R T I F I C A T E
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A P P R E C I A T I O N
C E R T I F I C A T E
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G A L L E R Y
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G A L L E R Y



MILESTONES

Management Excellence Awards, DOFE Largest Talent
Pool In Nepal Sustainable Recruitment Agency since

2004 Consistently delivering exceptionally high
standards of customer service.

Celebrating 19 years as Recruitment Consultants.

ACHIEVEMENTS

Samakhusi-03, Near Nepal Police School
Kathmandu, Nepal

LOCATIONS

COMPANY
OVERVIEW

EVERYTHING WE DO IS ABOUT YOU
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COMPANY
OVERVIEW
Kantipur Manpower Services is one of leading Overseas Manpower 
consultancy in Nepal, approved by Government of Nepal and
department of Foreign Employment board. For over 19 year ”Kantipur 
Manpower Services” has been at the forefront of recruitment services 
business offering both Employers and Employees a wide range of the 
most professional service while impeccable records and repuatation
amongst hundreds of clients, Mega Corporate and MNC’s. 

FACILITIES
Standard Interview & Selection Procedure Assessment & 
Skill Test Center Fastest On boarding Proper Orientation 
for Fresher’s Largest Pool for Executive Search.

Kantipur Manpower established with a motive to 
provide best placement to Nepalese employees in 
2004 and with the beginning of the new decade our 
sole dedication was client’s satisfaction in Human 
Resource Industry. 
Today Kantipur Manpower portrays larger and 
grander vision with a largest pools of right executives 
looking for right placements in GCC,Asia and Europe-
an Countries with the professional service and satis-
fied clients.

OUR HISTORY



Samakhusi-3, Near Nepal Police School,
Kathmandu, Nepal

www.kantipurmanpower.com
info@kantipurmanpower.com

CONTACT US

+977 (1) 4988866, +977 (1) 4988808
Direct: +977 (1) 4985499, Fax: 4981117




